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P.O. Box 230819 One Museum Drive
Montgomery, Alabama 36123-0819 Montgomery, Alabama 36117

t: 334.240.4333  f: 334.240.4384 www.mmfa.org

IMAGE REQUEST FORM

Thank you for your recent request for photographic material from the Montgomery Museum of Fine Arts. In
order to process your request, we need to determine what kind(s) of photograph(s), reproduction rights, and fees
are involved. Please note that image files will not be provided until the contract is countersigned and payment of
any applicable fees is received by the Montgomery Museum of Fine Arts.

Please provide as much detail as possible.

Name: Email:
Affiliation: Tel:
Address: Cell:
Fax:
Status: 0 Non-profit organization [ For-profit company [ Individual [ Other
Image requested
Artist: Accession #:
Title:
Please list the size of reproduced image (inches or centimeters) in final product 1 Entire image [ Detail image

Digital specifications: Files at the standard resolution of 72ppi will be provided for Web and other electronic uses,
and 300dpi @ 100% final size will be provided for print use. JPEGs are provided for digital use and TIFFs for print use. Images

may not be enlarged. Please include exact specifications if required:

Delivery method: 0 CD O upload via FTP [ email (jpeg only)
Intended use (print): 0 Exhibition Catalogue 0 Textbook [ Magazine / Journal O Promotional Materials
O Other: O Cover U Interior

Title of book/article/magazine:

Author/editor:
Publisher: Projected date of publication:
Print Run quantity: Estimated Selling Price:

Intended use (digital):
[ Electronic Book / Electronic Journal [J Website / Internet [ Television Broadcast / Film / Video
Title of Production:

Producer:
Projected Date of Broadcast: URL and dates to be displayed:
Copies distributed: Estimated Selling Price:

For all requests:
Language: [ English [ Additional Language: _ (1 All Languages
Distribution: 0 North America O Worldwide O Other:
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Museu f Fine\Arts Montgomery Museum of Fine Arts Montgomery Museum of Fine Arts
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Specifications:

Images from the Montgomery Museum of Fine Arts permanent collection must be reproduced in their
entirety without cropping or bleeding, stapled or in the gutter, unless prior written permission to adapt
the image is obtained. Nothing may be superimposed on the reproduction. The applicant must submit,
and the Museum must approve, any crop or bleed, staple or gutter, of an image by reviewing a PDF of the
proposed design in advance of publication.

Images of museum objects must not be used to assert or imply the Montgomery Museum of Fine Arts
endorses any commercial products or enterprise, concurs with the opinions expressed in, or confirms the
accuracy of any text used with these images.

Images of works from the Montgomery Museum of Fine Arts’ collection may not be reproduced without
the express and written permission of the institution and that of the copyright holder, when applicable.
Copying or redistributing images in any form for personal or corporate gain is prohibited.

The museum requires one gratis copy of each publication that includes MMFA images. The copy should
be shipped to the following:

Collections Information Specialist
Montgomery Museum of Fine Arts
One Museum Drive

Montgomery, AL 36117

The Montgomery Museum of Fine Arts accepts payment by check, money order, EFT, or credit card. The
processing fee for payments by credit card is 3.5% of total cost.

The Montgomery Museum of Fine Arts reserves the right to limit the number of copies; to refuse
permission for inappropriate use; and to charge fees different from those presented on this site.

For more information regarding the publishing and/or commercial use of any image in the Montgomery
Museum of Fine Arts Collection, please contact Sarah Graves, Collections Information Specialist, at
sgraves@mmfa.org

Upon receipt and approval of application, a contract/invoice will be sent to you for your signature. Please
return it with payment. Prepayment is required. For the Fee Schedule, please see Page 3 of this document.

Image(s) will then be sent to you via the email provided. Please allow four weeks after payment for delivery
of images. Large and complex orders for which new photography is required may take longer.

Please mail, fax or email your completed request to:

Sarah Graves, Collections Information Specialist
Montgomery Museum of Fine Arts

PO Box 230819

Montgomery, AL 36123-0819

Fax:  334.240.4384

Email: sgraves@mmfa.org
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Mailing Address:
Montgomery Museum of Fine Arts
P.O. Box 230819
Montgomery, Alabama 36123-0819
t: 334.240.4333  f: 334.240.4384

Shipping Address:

Montgomery Museum of Fine Arts
One Museum Drive

Montgomery, Alabama 36117

www.mmfa.org

RIGHTS AND REPRODUCTIONS FEE SCHEDULE

(as of 1/13/2017 - subject to change without notice)

Museu f Fine\Arts

Requests should be made by filling out the online Image Request Form at www.mmfa.org/art/imageresources or emailing

sgraves@mmfa.org

The museum requires one gratis copy of any publication that includes MMFA images. Any further negotiations for royalties,
exclusives and/or receipt of in-kind merchandise will be made at the time of application.
Files at the standard resolution of 72ppi will be provided for Web and other electronic uses, and 300dpi @ 100% final size

for print use. JPEGs are provided for electronic use and TIFFs for print use. Images may not be enlarged.

A Prepayment is required.

USE FEES

A Fees are for one-time, non-exclusive use, one language, single — edition, North American Rights. Further language rights,

revised editions, and additional media will incur separate permission-to-publish fees.

A Non-profits, students, and scholars publishing original research may apply for reduced use fees up to 50%. Electronic

image file delivery fees are waived for scholarly requests.

A Preparation fees may still apply if new photography or scan is required to be able to provide a publication-quality image.

A For questions regarding pricing and use fees, please contact the Collections Information Specialist, Sarah Graves, at

sgraves@mmfa.org

TYPES OF USE

Distribution under 5,000 copies or

Distribution between 5,000-

5 year term 10,000 copies or 10 year term*
Exhibition Use (print or electronic) $50.00 $100.00
Website/Internet (in perpetuity; licensed materials must be
i perpstuty, $50.00 $100.00

protected from download)

Electronic Book/Electronic Journal (/icensed materials must be
protected from download. Duration for licensing is generally 5

50% of Print Fee

50% of Print Fee

years)

Multimedia and Apps $75.00 $150.00
Book and Journal Interior (print or electronic) $75.00 $200.00
Book and Journal Cover (print or electronic) $125.00 $350.00
Television Broadcast, Film and Video $75.00 $200.00
Advertising and Promotional (print or electronic) $100.00 $250.00

Re-Use (no materials furnished)

75% of Original Fee

75% of Original Fee

All Other Uses

Quote

Quote

MATERIAL FEES

Distribution under 5,000 copies or

Distribution between 5,000-

5 year term 10,000 copies or 10 year term*
Image Preparation (new photography or scan) $50.00 $150.00
Rush Request Fee (new photography or scan) $50.00 $75.00
Electronic Image File Delivery (flat rate) $5.00 $5.00
Shipping and Handling (flat rate)
Requests to send materials by FedEx or similar carriers will be $10.00 $10.00

shipped under an account number furnished by the requestor.

* Distribution over 10,000 copies or in perpetuity will be negotiated on an individual basis.
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